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IIpaBuia oOMeHa 1e10BHIMH OJAPKAMHU M 3HAKAMHU /1€JI0BOT0
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1. O011ue mo0KeHus

1.1. IlpaBuna oOMeHa AENOBBIMU MOAAPKAMU M 3HAKAMHU JEJIOBOTO T'OCTENPUHUMCTBA B
MYHMIIMIIAJIbHOM aBTOHOMHOM YUPEXJIEHUHU JAOIOJHUTENBHOIO 00pa3oBaHusl ropoja Pszanu
«Ps3anckuii IBopen [lepBoix» (nanee — IIpaBuina, YupexaeHue) pa3paboTaHbl B COOTBETCTBUH
¢ mnonoxenusimu DenepanpHoro 3akoHa ot 25.12.2008. Ne 273-d3
«O NpOTHBOJAEHCTBUM KOPPYNLUHMHW» U NPHUHATHIMM B COOTBETCTBUM C HUMH HHBIMH
3aKOHOJATEIbHBIMU M HOPMATUBHBIMU INPAaBOBBIMH aKTaMM, a TaKXe JOKAJIbHBIMH aKTaMH
YupexaeHus.

1.2. [IpaBuna ompenensioT enuHble Ui BceX paOOTHUKOB YUpEKICHHS TpPeOOBaHUS
K JAPEHUIO U IPUHATHIO JIEIOBbIX [10JIaPKOB.

1.3. YupexxaeHnue mnoaaepKUBaeT KOPIOPATUBHYIO KyJbTypy, B KOTOpPOHl JI€J0BbIE
MOJAPKH,  KOPIOPAaTUBHOE  TOCTENPUUMCTBO M NPEACTABUTEIBCKUE  MEPONPUATHS
paccMaTpuBalOTCA TOJNBKO KaK MHCTPYMEHT JJIs YCTaHOBJIEHUS U MOJJAEPKAHUS JEJIOBBIX
OTHOIICHUH U KaK NMPOSBICHUE OOIIEIPUHATON BEKIUBOCTH B XOJI€ JEATEIBHOCTH Y UPEKICHHUS.

1.4. Yupexxaenue HMCXOIUT U3 TOTO, YTO JOJTOBPEMEHHBIE JIEJIOBBIE OTHOIICHUS
OCHOBBIBAIOTCSA HA JIOBEPUU M B3aUMHOM yBaxk€HUHU. OTHOIIECHMS, IPU KOTOPBIX HapyIIaeTCs
3aKOH W NPHUHLMIIBI JIEJIOBOM 3TUKHU, BPEIAT pPEMyTaluu YUpexJACHHUS U YECTHOMY MMEHHU €ro
pabOTHUKOB, U HE MOTYT OOECHEeUUTh YCTOWYMBOE AOJITOBPEMEHHOE Pa3BUTHE YUPEKICHHUS.
Takoro poja OTHOLIECHHUS HE MOTYT OBITh IPHUEMJIEMBI B PAKTHKE PabOTHI Y UpekICHHS.

1.5. leiictBue IlpaBun pacrnpocTpaHseTcsi Ha BCEX PAOOTHHKOB YUPEKICHUS, BHE
3aBUCHUMOCTH OT YPOBHS 3aHUMAEMON JJOJKHOCTH.

1.6. Jaunblie [IpaBuiia npecienyeT cieayronme Hein:

- obecrnieueHne eIMHOOOPA3HOTO MOHUMAHHS POJIM U MECTA JIETIOBBIX ITOAAPKOB, JETOBOTO
FOCTENPUHUMCTBA, IPEICTABUTEIBCKUX MEPONIPHUATHI B AECIIOBOM IPAKTUKE Y UPEXKICHHUS;

- OCYLUECTBJIICHUE YIIPABICHUYECKOM U XO3SMCTBEHHOM JEATEIBHOCTH Y UpPEKICHUS
UCKJIIOYUTENFHO Ha OCHOBE HAJUIekKAIIUX HOPM U MPABUJI JAEIOBOTO TOBEIEHUS, Oa3upyIOLIUuXCs
Ha MpPUHIUIAX KayecTBa MPEAOCTaBICHMS YCIYI, 3allUThl KOHKYPEHLMH, HEIOIMYIICHUS
KOH(JIUKTa HHTEPECOB;

- OTIpe/ieIeHNe EMHBIX ISl BCeX PaOOTHHKOB YUpeXACHUS TpeOOBaHMN K JapeHHIo U
MIPUHSATHUIO IEJIOBBIX MOJAPKOB, K OPraHU3allMi U YYaCTHIO B IIPEICTABUTEIILCKUX MEPONPUATHSIX;

- MUHIMH3HPOBAHUE PHCKOB, CBSI3aHHBIX C BO3MOXHBIM 3JI0yHOTpeOJieHHeM B 00jacTu
MOJIapKOB, MpPEACTaBUTENbCKUX Mepornpustuil. Haunbonee cepbe3HbIMH M3 TaKMX pPHUCKOB
ABIIAIOTCS ONACHOCTh TOJKyIa M B3STOYHUYECTBO, HECIPABEAJIMBOCTh [0 OTHOIIEHUIO K
KOHTpareHTam, NPOTEKIHUOHNU3M BHYTPU Y UPEKICHUS.

2. TpeﬁoBaHm[, NMPEABABIACMbBIC K 1€JIOBLIM IIOAapKaM
H 3HAKaM J1€J10BOro rocrernpuuMcrBa



2.1. PaGotHuku VYupexaeHus MOTYT IOJy4aThb JE€JIOBble MOJApKH, 3HAKH JEIOBOTO
TOCTENPUMMCTBA TOJBKO Ha OQHUIMAIBHBIX MEPONPUATHSAX, IPU YCIOBHH, UYTO 3TO
HE TIPOTUBOPEUYUT TPeOOBAHUSAM aHTUKOPPYIITHOHHOTO 3aKOHOATEIHCTBA U HAcTOSIIHMM [IpaBumam.

2.2.1logapku M yCIyru, NpPUHUMAEMble WIM IPENOCTABISAEMbIE Y UPEKICHUEM,
NEPENAlOTCA U MPUHUMAIOTCS TOJIBKO OT UMEHHM YUPEKICHHUS B LIEJIOM, a HE KaK ITOJAapOK WU
nepeaaya ero oT OTACIBHOrO pabOTHHKA.

2.3. JlenoBble MOAAPKH, KOTOPble paOOTHUKM OT UMEHHU YUpPEXIEHUs MOTYT IepeaaBaThb
JpYrUM JIMIaM WM OPUHUMATh OT JPYTHX JIUIl B CBS3U CO CBOEHM TPYJIOBOW JEATENBHOCTHIO, &
TaK)Ke IPEACTaBUTEIBCKUE PACXOAbl Ha JI€JI0BOE IOCTEINPUMMCTBO JIOJKHBI COOTBETCTBOBATH
CJIEAYIOIIHUM KPUTEPHSM:

- OBITH MPSIMO CBSA3aHbI C YCTABHBIMU LEJISAMU JAEATENBHOCTH YUpeKIeHHus, Jnbo ¢
NaMSITHBIMU JaTaMU, I00MIEsMH, OOIICHAITMOHAIBHBIMU TIPA3THIKAMH, HHBIMH COOBITHSIMU;

- OBITh pa3yMHO 00OCHOBaHHBIMH, COPA3MEPHBIMH U HE SIBJIATHCS NPEIMETaMU POCKOIIIN;

- HE TMpPEACTaBIATh COOOM CKpBITOE BO3HArPAXKICHHE 3a YCIyry, JCHCTBHE WIH
Oe3zeiicTBHEe, MOIMYCTUTENILCTBO WIIM MOKPOBUTEILCTBO, MPEIOCTABICHUE NPAaB WM MPUHATHE
OIpE/IENIEHHBIX PELIEHM, JIMOO0 MONBITKY OKa3aTh BIMSHUE HA IOJydaTelsl ¢ MHOW HE3aKOHHOM
WJIM HEATUYHOM LIEJIBIO;

- HE CO3/1aBaTh JJIs IIOJy4yaTesis 0043aTeNIbCTBA, CBSI3aHHBIE C €T0 CITYKEOHBIM MOJI0KEHHE
WJIM UCTIOJTHEHHUEM CITY’KEOHBIX (JTOJPKHOCTHBIX) 00sS3aHHOCTEH;

- HE CO3/1aBaTh PEIyTAIMOHHOTO PUCKA /IS IEJIOBOTO UMHDKA Y UPEKICHUS, pAOOTHUKOB
U HHBIX JIMII B CIy4yae PACKPBITUS HMH(OpPMAIMM O COBEPLICHHBIX MOAAPKAX U IMOHECEHHBIX
IIPEACTABUTENBCKUX PACXOAAX;

-HE  NOPOTHBOPEYUTH  MNPUHLMIAM U TpeOOBaHUSAM  AHTUKOPPYILIMOHHOIO
3akoHojarenbcTBa Poccuiickoit @enepanun, [lonoxxennto 00 aHTUKOPPYINIIMOHHOM MOJIUTUKU B
VYupexxnenun, Konekcy 5THKM U CIy)KEOHOTO TOBEACHUS pPAOOTHUKOB YUpPEXKICHHUS MU
OOLIENPUHATHIM HOPMaM MOPajIN U HPaBCTBEHHOCTH.

2.4. JlenoBble OJApKU, B TOM YUCIIE B BUJIE OKa3aHHs YCIyT, 3HAKOB 0COOOr0 BHUMaHHUS
U ydacThs B pa3BIEKATEIbHBIX M AHAJIOTMYHBIX MEPONPUSATHUSAX HE JOJIKHBI CTAaBUTH
NPUHUMAIOIYI0 CTOPOHY B 3aBUCHMOE IOJIOKEHHUE, TPUBOAUTH K BOZHUKHOBEHUIO KAaKHUX-THOO
BCTPEUHBIX 0053aTEILCTB CO CTOPOHBI MOJyYaTelNss WIM OKa3bIBaTh BIMSIHHE HA OOBEKTUBHOCTD
€ro JIEJ0BBIX CYKICHUN U PEILIECHUMN.

2.5. CToUMOCTh M NEPUOJUYHOCTh JApEHUs U IOJIYYEHHUS [JEJIOBbIX IOJAPKOB /WM
y4acTusi B INPEICTABUTEIBCKUX MEPONPHUATHAX OJHOIO U TOTO K€ TPETHETO JIMIA JOJIKHBI
OTpeeINAThCS AeIOBOM HEOOXOIMMOCTHIO U OBITh Pa3yMHbBIMHU.

2.6. B xauecTBe M01apKOB PAOOTHUKHU Y UPEXKIEHUS JOIDKHBI CTPEMHUTBCS HCIIOJIb30BaTh B
MaKCHMaJbHO JOIYCTUMOM KOJMYECTBE CIIy4aeB CYBEHUDBI, PEAMEThI U U3JENNs, UMEIOIINe
CHUMBOJIUKY YUpEXKIECHUS.

2.7.1logapku W yCIyru He JOJDKHBI CTaBUTh IOJI COMHEHHE HMHU/DK WIH JEJOBYIO
penyTanuo YUpexaeHus Wi ero paboTHUKOB.

3. IIpaBa n 00513aHHOCTH PA0OTHUKOB Y4pe:KIeHHs NPU 00MeHe NeJT0BBIMHU
NOJAPKAMM U 3HAKAMHU /1eJI0BOI0 IrOCTeNPUUMCTBA

3.1. PaGoTHMKHM, IPEACTaBIISISI HHTEPECHl Y UPEkKACHUS WU JICHCTBYS OT €ro MMEHH,
JIOJIKHBI COOJII0/1aTh TPaHMIIbI IOIYCTUMOTO MTOBEACHUS TPU OOMEHE JIeJI0BBIMU MOApKaMU U
IIPOSIBJIEHUH JI€JI0BOTO TOCTENPUUMCTBA.

3.2. PaboTHUKM YupexaeHus BIPaBe AApUTh TPETHUM JIMLIAM U MIOJTy4aTh OT HUX JIEJIOBbIE
MOJIapKH, OPraHU30BBIBATH M YYaCTBOBAaTb B IPEACTABUTEIBCKUX MEPONPHUATHAX, €CIU ITO
3aKOHHO, ATHUYHO U JEJIAeTCsl UCKIIOYUTENIbHO B JIEJOBBIX LIEJSAX, ONPEAEICHHBIX HACTOSLIMMU
IIpaBunamu.

3.3.1lpu nr00BIX COMHEHHSX B TPAaBOMEPHOCTH WJIM OSTHYHOCTH CBOUX JIEHCTBHIA
paOOTHUKK VYupexaeHus: o00s3aHbl IOCTaBUTh B H3BECTHOCTh JUPEKTOpa YUpexaAeHUs
Y IPOKOHCYJIbTUPOBATHCS C HUM, MPEXKAE YeEM AApUTh WIH MOJIy4aTh MOAAPKH, UIN y4aCTBOBATh
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B T€X WJIM UHBIX MIPEICTABUTEIBCKUX MEPOIPHUATHSIX.

[Ipn nonyueHun pAenOBOro mnojapka WM 3HAKOB JIEJOBOIO TOCTENPHUMMCTBA
paboTHUKK VYupexJIeHus 00s3aHbl MPUHUMATh MEPbl 10 HEIOMYUICHUI0 BO3MOXHOCTU
BO3HUKHOBEHUS KOH(IMKTa HHTEPECOB.

3.4. PaGoTHHUKY YUpexACHUS HE BIIPABE MUCIIOIb30BaTh CIIYKEOHOE MOJIOKEHUE B TUIHBIX
LEJISIX, BKJIIOYasi MCIIOJIb30BaHUE UMYILECTBA Y UpPEXKICHUS, B TOM YHCIIE:

- JUTSI TIOJIy4EeHHUS MOJIapKOB, BOZHATPAXKJIEHUS M UHBIX BBITOA Ul ce0s JIMYHO U JIPYTUX
aui B OOMEH Ha OKa3aHue YUpekKJACHHEeM KaKux-JIMOO YCIHyr, OCYIIECTBICHUS JIHOO
HEOCYIIIECTBIICHUS  OTPENEICHHBIX JCUCTBUH, Tmepeaaun HWHOOpPMAIMU, COCTABIISIONICH
KOMMEPYECKYIO TaliHY;

- JUTsl TIOJTy4eHUs MMOIapKOB, BO3HATPAXKACHUS M UHBIX BBITOJ JJIS JIMYHO U JIPYTUX JIUILL B
IIPOLIECCE BEACHUS JI€J1 Y UPEXKIEHUS, B TOM UUCIIE, KaK 10, TaK U [10CJIE IPOBEAECHUS IIEPETOBOPOB
0 3aKJIIOYEHHUHU TPaXTaHCKO-IIPABOBBIX JOTOBOPOB M MHBIX CAEIOK.

3.5. PaGoTHukaM VYupexJeHUS HE PEKOMEHIYeTCsl MPUHUMATh WIH IepelapuBaTh
MOJapKH JIMOO yCIyrd B JIFOOOM BHJIE OT TPETHUX JIMII B KauyecTBEe OlarogapHOCTH 3a
COBEPULICHHYIO yCIIyTy WIN JaHHBII COBET.

3.6. He nomyckaeTcs nepeaaBath ¥ IPUHUMATD MOJAPKU OT Y UPEXKICHHS, €0 paOOTHHUKOB
U TIpeICTaBUTENEH B BUIE JCHEKHBIX CPEJICTB, KAK HATMYHBIX, TaK U OC3HAIMYHBIX, HE3aBUCUMO
OT BaJIIOTHI, a TaKXKe B (popMe aKI[Hii, OMIIMOHOB WM UHBIX JTUKBUIHBIX IEHHBIX OyMmar.

3.7. PabGoTHUKM Y4UpexIeHHs OJKHBI OKa3bIBaThCS OT TNPEAJIOKCHHH, MOIYUYCHHUS
MOJIaPKOB, OIUIATHI UX PACXOJIOB U T.II., KOT/Ia [TOI00HbIE IEHCTBUS MOTYT MOBJIHUATH UM CO3/1aTh
BIICYATJICHUE O BIMSHUU Ha MCXOJ CHEJIKHU, PE3yJIbTaT MPOBEACHUS TOPIrOB, HA NPUHUMAEMbIE
VYupexaeHueM pemieHus 1 T.1.

3.8. AnMuHUCTpalus U pabOTHUKU YUpexaeHNs He NpueMintoT koppynuuu. [lonapku He
JOJKHBI OBITh MCIIOJNIB30BAHBI JJISl Ja4W/TONYyYEHUs B3ATOK WJIM KOPpPYMNIHMH B JIOOBIX ee
IPOSIBIICHUSX.

3.9. PabGoruuk YupexxIeHus He BIpaBe MpeiaraTh TPETbUM JIULAM WU PUHUMATH OT
TAaKOBbIX MOJApKH, BBIIJIATHI, KOMIEHcCAUUU U T.N. cTouMocTbio cBbiie 3000 (Tpex Tbicsay)
pyOsieil WM He COBMECTHUMbIEC C 3aKOHHOW MPAKTUKON JEeNOBbIX OTHOUIeHUH. Ecmu paboTHHKY
YupexxaeHus npeiaraloTcs NoJ00HbIe MOapKU WM JeHBIH, OH 00s3aH HEMEUIEHHO 00 3TOM
TUPEKTOPY YUpeKIAeHUS.

3.10. PaGoTHuK YupexaeHus: KOTOPOMY TNPH BBITIOJTHEHUH TOJDKHOCTHBIX O0sI3aHHOCTEH
npeyiaraloTcs MoJapKu WIM MHOE BO3HArpaXKICHHE Kak B MPSMOM, TaK U B KOCBEHHOM BHJE,
KOTOpbIE CIOCOOHBI MOBIHATH Ha IMOJATOTABIMBAEMbIC W/WIM MPUHUMAEMble UM PEIICHUS WU
OKa3aTh BJIMSHHUE Ha ero AeiicTBue/0e31eHCTBUE, TOIKEH:

- OTKa3aTbCs OT HUX O HEMEUIEHHO YBEIOMHTH IHPEKTOpa YUpexaeHus o ¢dakre
IpeIokKEHHS MoJapka (BO3HATPAXKICHUSA);

- 0 BO3MOKHOCTH UCKJIIOYUTD JaJbHEHNIINE KOHTAKTHI C JINLIOM, ITPEAJI0KUBIINM MOAAPOK
WJIM BO3HArpaXKICHHE, €CIIU TOJIBKO 3TO HE CBSI3aHO CO CIIyKeOHOM He0OX0IMMOCTHIO;

- cIy4ae, €y IOAApOK UM BO3HArPaXACHHUE HE IIPEICTABIISIETCS BO3MOKHBIM OTKJIIOHUTD
WIM BO3BpPATUTh, MEpelaTh €ro ¢ COOTBETCTBYIOIICH CiIy)KeOHOH 3amucKoi i HPUHATUA
COOTBETCTBYIOIIUX MEpP TUPEKTOpPY YUPEXKICHHS U MPOAODKUTH paboTy B YCTAaHOBJICHHOM B
YupexIeHuu NopsaKe HaJl BOIPOCOM, C KOTOPBIM ObUT CBSI3aH MOJAPOK WJIM BO3HArPaXACHUE.

3.11. B cimydae BOSHHKHOBEHHUS KOH(JIMKTa HHTEPECOB MIIM BO3MOXXHOCTH BOSHHUKHOBEHHUS
KOH(QJIMKTAa WMHTEPECOB TMPH TMOJNYYeHHH JEJIOBOTO TMOoJapKa WM 3HAKOB JIEJIOBOTO
TOCTETIPUMMCTBA PAOOTHUK YUPEKACHUS 00sI3aH B MMCbMEHHOH (hOpME YBETOMHUTB 00 3TOM OJTHO
U3 JOJDKHOCTHBIX JIMII, OTBETCTBEHHBIX 3a MPOTHBOJCHCTBUE KOPPYIIUH, B COOTBETCTBUH C
IPOIETypON PACKPBITUS KOH(JIMKTa WHTEPECOB, yTBepxkaeHHOW IlonoxeHneM o KOH(IUKTE
MHTEPECOB, MPUHATHIM B Y UPEXKICHUH.

3.12. PabGoTHuKaM YupeKIeHUs 3anperiaeTcs:

- CaMOCTOSITEIbHO TMPUHUMATh NPEUIOKEHHUS OT OpraHu3aluidl WM TPEThUX JHIl O
BPYUYEHUH JI€IOBbIX [T0IaPKOB U 00 OKa3aHUU 3HAKOB JI€JIOBOI'O TOCTEIPUHUMCTBA;



- IPUHUMATH 0€3 COTIACOBAHMS C AUPEKTOPOM YUPEKICHHS JeOBBIE MOJAPKU U 3HAKU
JIEIOBOIO TOCTENPUMMCTBA B XOJ€ IPOBEIEHHs JEJIOBBIX IEPEroBOPOB, NPHU 3aKIHOYEHUHU
JIOTOBOPOB, @ TaK)Ke B MHBIX CIy4asX, KOTJa MoJ00HbIe JEHCTBUS MOTYT MOBIHATH MM CO3/aTh
BII€YaTJIEHUE 00 UX BIMSHUU HAa IPUHUMAEMbIEC PEILICHMUS;

- IPUHUMATH JIETIOBbIE OJAPKH M 3HAKH JIEJIOBOTO TOCTETPUIMCTBA B XOJI€ MIPOBEICHUS
TOPIOB M BO BpeMsl MPSIMBIX NIEPETOBOPOB MPH 3aKIIOUEHUH JOTOBOPOB (KOHTPAKTOB);

- IPOCHTH, TPeOOBATh, BBIHYKAATh OPTaHU3AIMH WU TPETHHX JIMIl JApUTh UM JTMOO MX
POJCTBEHHUKAM JI€JOBblE IMOJAPKM MW/WIM OKa3blBaTb B UX II0JIb3y 3HAKU JIEJIOBOTO
TOCTETIPUUMCTBA;

- IPUHUMATh MOAAPKU B BHJE HAJIUYHBIX, O€3HAJIMUYHBIX JEHEXKHBIX CPEICTB, LIEHHBIX
OymMmar, IparoleHHbIX METAJIJIOB.

3.13. YupexxaeHrue MOXeT INpUHATh pelleHHe 00 yyacTHh B OJIarOTBOPHUTEIbHBIX
MEPOTIPUATHSX, HATPABIICHHBIX HAa CO3/JaHNE U YIPOUSHHE UMH/DKA Y upexaeHus. [Ipu aToM mian
U OI0JDKET y4acTus B JaHHBIX MEPONPUATHIX YTBEPHKAACTCS TUPEKTOPOM Y UPEIKICHHUS.

3.14.B ciydae OCYHIIECTBICHHS CIIOHCOPCKUX, OJaroTBOPUTENBHBIX MPOTPaMM
VYupexxeHue JOKHO MPEeIBApPUTENIBHO YAOCTOBEPUTHCS, YTO MpeocTaBiIsieMas YupexaeHueM
MIOMOIIb HE OYJIET UCTIONIBb30BaHa B KOPPYIIIMOHHBIX IEJISX WA MHBIM HE3aKOHHBIM ITyTEM.

3.15. Ipu B3aMMOAEHUCTBUM C JMLAMH, 3aHMMAIOUIMMHU JOJDKHOCTH TOCYAapCTBEHHON
(MyHHIIMTIAIBHOM) CITYKOBI, CIIeIyeT pyKOBOACTBOBAThHCS HOPMaMHU, PETYITHPYIOIUMH 3THIECKHE
HOPMBI U ITpaBUJjIa CIyKeOHOr0 NOBEJCHUS FOCYJapCTBEHHBIX (MyHHUIMIIAIBHBIX) CIyXKaLUX.

3.16. Hencnonnenne Hacrosumx [IpaBri MOXKET CTaTh OCHOBAHMEM IS IPUMEHEHHUS K
pabOTHUKY Mep JUCUUIUIMHAPHOTO, IMUHUCTPATUBHOI'O, YTOJIOBHOI'O U TPa’KAaHCKO-TIPABOBOTO
XapakTepa B COOTBETCTBHUHU C AEHCTBYIOLIUM 3aKOHOIaTEIbCTBOM.

4. Obs1acTh IPUMEHEHHUS
4.1. Hacrosmue IlpaBuna mojuiexaT NMPUMEHEHHUIO BHE 3aBUCHMOCTH OT TOTO, KaKUM
00pa3oM MepenaroTcsl JeNIOBblE MOJAPKU U 3HAKU JICJIOBOIO TOCTEIPUUMCTBA: HANPAMYIO WM
gepe3 MOCPETHUKOB.
4.2. Hactosimue IlpaBuna sBIstOTCS 00s13aT€IbHBIME JUISl BCEX pAOOTHUKOB YUpEKICHUS
B IIepHUo padbOThl B YUpExKACHUU.
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